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INTRODUCTION

Planning for CAI’s 2022 Virginia Leadership Retreat is already underway! We are looking for dynamic 
speakers and advanced programs for the VLR 2022 education schedule. Please note that our attendees 
are looking for advanced education, so take that into account as you design your proposal and 
program.

Our education sessions are presented by industry experts and include presentations that cover the 
latest legislative activity, management trends, hot topics and subjects of special interests. Course 
attendees gain insight and knowledge to help them take their careers to the next level while gaining 
valuable credits towards earning and maintaining their industry certifications.

WHY SHOULD YOU SUBMIT A PROPOSAL?
• Share your skills, experience and vision with community managers and industry professionals.

• Increase your visibility, gain recognition and distinction within the community association industry.

• Participate in a unique forum that brings together community association professionals & service 
providers.

• Play a part in improving community association living and promote the professionalism of those 
serving community associations. 
 
WHAT ARE WE LOOKING FOR?

• Advanced presentations for attendees who have 5+ years of community association experience.

• Presentations that target emerging issues, community management trends, and best practices for 
the future.

• Presentations that pair industry leaders who are with different companies or firms and who represent 
different facets of the community.

• Co-presenter formats are strongly encouraged, as our attendees have appreciated the unique 
perspective provided by presenters involved in different parts of the community association industry. 
 
SUBMISSION GUIDELINES:

• Each proposed instructor must complete and sign the following application.

• Each proposed instructor must be available for VLR 2022: July 28th – 31st, 2022.

• Applications are due by November 30, 2021.
• Applications submitted after the submission deadline will not be considered.

• Applicants will hear back by Spring 2022 on the status of their proposal.

Interested parties should complete the attached forms 
and return via e-mail to:  vlrcommittee@gmail.com
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SECTION I: SESSION INFORMATION

Topic: ______________________________________________________________________________________

Proposed Title: ______________________________________________________________________________

Proposed Format:

 Case Study Debate Interactive Discussion Panel  Role Playing Webinar 

 Other: ___________________________________________________________________________________

Session Description (50 Words or Less):

Learner Outcomes (By the end of this learning session, participants will be able to):

1. __________________________________________________________________________________________

2. __________________________________________________________________________________________

3. __________________________________________________________________________________________

4. __________________________________________________________________________________________

Applications are due by November 30, 2021
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SECTION II: INSTRUCTOR INFORMATION

Name: ____________________________________________________ Title: ____________________________

Organization: _______________________________________________________________________________

Address: ___________________________________________________________________________________

____________________________________________________________________________________________

Email: ____________________________________________________ Phone: ___________________________

Instructor Bio (50 Words or Less):

Speaking History (List organizations for which you have spoken for in the past three years):

1. _________________________________________________________________________________________

2. _________________________________________________________________________________________

3. _________________________________________________________________________________________

Speaking References (Provide two speaking references, please do not include CAI staff)

1. Name: _________________________________________________ Phone: __________________________

2. Name: _________________________________________________ Phone: __________________________

Applications are due by November 30, 2021
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SECTION III: GUIDELINES FOR INSTRUCTORS

We know that the success of the Virginia Leadership Retreat’s educational seminars is largely due to the 
interest and willingness of presenters like you. We are pleased that you are submitting a program idea 
for consideration. We have developed guidelines for instructors to ensure that participants will receive 
maximum benefit.

1. Educational seminar presentations are given voluntarily. You must be a registrant to present. 

2. Although all proposals will be considered, the following criteria shall be used in selecting speakers: 
speaker experience, knowledge and reputation. Preference will be given to active CAI members and 
those who have submitted proposals that best relate to current issues in the community association 
industry, or that appeal to business partners or others involved in management of their company. 
No more than two speakers from a company, firm or community association shall be selected for 
any one program. 

3. Because of copyright laws, copy must be written in your own words and accompanied by your own 
images. 

4. Each presentation must be received at least five weeks prior to the scheduled course so that it can 
be provided in attendee materials. 

5. Acceptance of a proposal is based on the content and the instructors named at the time of 
submission. Any changes to content or speakers must be conveyed in writing to the VLR Committee 
in advance. The VLR Committee reserves the right to reassess suitability. 

6. VLR programs are intended to educate program attendees. No promotional or advertising materials 
that promote the commercial interest of the speakers may be used. Business cards shall only be 
distributed upon request of an attendee. Reference to brands or specific products or services shall 
be avoided. Complaints regarding a speaker’s conduct shall be brought to the attention of the VLR 
Committee. 

7. If selected as an instructor, I will abide by the time line set by VLR Committee and meet all 
deadlines to the best of my ability. 

8. I understand that VLR may record my presentation. I authorize VLR to record, reproduce and publish 
my presentation in whole or in part with proper credit. 

9. This signed agreement is required before an instructor may participate in a VLR educational 
program. 
 
 
 
 
 
 
 
__________________________________   ________________________________  ____________________ 
Print Name     Signature    Date

Applications are due by November 30, 2021


	Topic: 
	Proposed Title: 
	Proposed Format: Off
	undefined: Off
	Other: 
	1: 
	2: 
	3: 
	4: 
	Name: 
	Title: 
	Organization: 
	Address: 
	Email: 
	Phone: 
	1_2: 
	2_2: 
	3_2: 
	1 Name: 
	Phone_2: 
	2 Name: 
	Phone_3: 
	Print Name: 
	Date: 


